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«Jlercknii cax Ne 95 KoOMOHHHPOBAHHOTO BHI2»

1.00mue mostoxenust
1.1, Tlensto nannoro TlomoxkeHus sBiseTcs 3alidTa MEPCOHANBHBIX IAHHBIX PaGOTHUKOB
MYHHIHUTATBHOTO OFOPKETHOTO JOIIKOJIBHOTO 06pa30BaTebHOro yapeskaenus «JleTckuii cag No
95 xomGuHMpoBaHHOTO BUIA» (Hasee 1m0 Tekety MBJIOY) oT HecaHKIMOHMPOBAHHOTO JOCTYIIA,
HENPABOMEPHOI'0 X UCTIOJIB30BAHUS HITH YTPATHI.
1.2. Hacrosimee ITonoxenue paspaborano Ha ocHoBanuu ctareii Koncrurynuu P®, Tpynosoro
Konexca PO, Konexca 06 aqMHHHCTpaTHBHEIX paBoHapyienusx P®, ['paxmanckoro Kojekca
P®, Vronosnoro Koxexca P®, a rtakke O@exeparsHoro 3akona «O6 wuHpopMAaIuy,
HHOOPMATH3ALUH U 3aIHTEe HHOPMALIUI)»
1.3. IlepconanbHple JaHHbIE OTHOCSTCS K KATErOPHH KOH(HASHIMATIbHOM HHpOpMaInH. Pexim
KOH(M/ICHIMAIBHOCTH HEPCOHANBHBIX JAHHBIX CHUMAETCS B CilydasX 00€3IMUMBAHHUS WM 110
UCTEYECHUH 75 JIeT CPOKa XPaHEHHs], €CIIH HHOE HE OIPE/IEICHO 3aKOHOM.
1.4. Hacrosimee [Tonoxenne yTBepikuaeTcss 1 BBOJHUTCS B JEHCTBHE TPHKA30M 3aBEIyIOIIErO

MBJIOY u  sBisercss o0s3aresbHBIM JUIS  HMCHOJHEHHs Bcemu pabotHukamu  MBJIOV,
MMEIOIIMMH JIOCTYH K IIEPCOHAIBHBIM JIaHHBIM COTPY/IHHKOB.

2. [lonsiTHe M COCTAB MEPCOHATBHBIX JAHHDBIX
2.1. TlepconanbHble JaHHble paboTHHKA — HHpOpMAalKs, HeoOX0uMas PaGOTOATENIO B CBSI3U C
TPY/ZOBBIMH OTHOIICHUSAMHM M KacalolMecs KOHKpeTHoro pabornuka. Ilox unpopmarmedr o
pabOTHHKaX MOHMMAIOTCS CBEICHUS O (haKTax, COOBITUIX U OOCTOSTENLCTBAX KH3HN PABOTHHKA,
T103BOJISIFOIIME WACHTU(DHIIUPOBATE €r0 JIMYHOCTD.
2.2. B cocraB nepcoHanbHBIX JaHHBIX paboTHuka MBJIOY BXxomaT:
- aHKeTHbIe U Ouorpaduyeckue TaHHEBIE;
- obpazoBanue;
- CBEZIEHHS O TPYJOBOM H OOIIEM CTaxe;
- CBEJICHHSI O CEMEMHOM II0JIO)KEHUM, CBEIEHHUS O COCTAaBE CEMbH, KOTOPHIE MOTYT IIOHA00UTHCS
paboToaaTemo A1 NPENOCTaBICHUS MHE JIBIOT, IIPEAYCMOTPEHHBIX TPYIOBBIM M HAJIOTOBBIM
3aKOHOATETbCTBOM;
- IACIIOPTHBIE JJAHHBIE;
- CBEZIEHUS O BOMHCKOM y4YeTe,
- CBEeJIEHHs 0 3apabOTHOM IIaTe COTPYIHUKA;
- CBEIEHHS O COLUAIBHBIX JIbIOTAaX;
- CIEHAIBHOCTD,
- 3aHMMaeMast I0JDKHOCTb;
- HaJIM4KE CyJUMOCTEH;
- CHUJIC;
- UHH;



- nH(opmanus o npueme, NepeBoie, yBOJIbHEHUH U UHBIX COOBITUSX, OTHOCAIINXCS K TPYAOBOM
JIEATENbHOCTH;

- aJJpec PETUCTpaLliy MO0 MECTY KUTENIbCTBA U a/ipec (PaKTUUECKOTO MPOKUBAHUS;

- TOMaInrHu# TenedoH, MOOUITbHBIN,

- MecTO paboThl WK y4eObl YICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOLIEHUW B CEMBE;

- COZIEpKaHNe TPYIOBOIO JOTOBOPA;

- COCTaB JEKJIIAPUPYEMBIX CBEICHUN O HAJTUYMU MATEPUAIbHBIX LIECHHOCTEN;

- COZIepKaHue JeKJIapaluy, 110/1aBaeMOU B HAJIOTOBYIO HHCIIEKLIUIO;

- NIOJINHHUKH U KOIIMHU IPUKA30B 110 JINYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBbIE KHHKKU COTPYIHHUKOB;

- OCHOBaHU4 K IIPUKa3aM 10 JIMTYHOMY COCTaBYy;

- JIeNa, coJieprKalire MaTepHralbl 10 MOBBIIICHUIO KBATU(PUKAIIMHN U [TEPETOAr0TOBKE
COTPYIHUKOB, UX aTTECTAIIUHU, CIIY>)KEOHBIM pPacclieIOBAHUSIM;

- CBEJICHMS O JICJIOBBIX U UHBIX JIMYHBIX KaUeCTBaX, HOCALIUX OLIEHOYHBIN XapaKTep;

- KOIIMH OTYETOB, HAMPABIISIEMBIE B OPTaHbl CTATUCTUKH.

JlaHHbIE JTOKYMEHTHI SIBISIFOTCS KOH(DUIIEHIIMAIBHBIMH, XOTS, YYMTHIBAas MX MAacCOBOCTh U
€IMHOE MECTO OOpaboOTKM W XpaHEHHUS —

COOTBETCTBYIOIIUN Tpu( OrpaHUYEHHs] HA HUX HE CTABUTCS.

2.3. JlaHHBIC TOKYMEHTHI SIBIISTIOTCS KOH(MUICHIIMATLHBIMH, XOTS, YIUTHIBAs UX MAacCOBOCTb U
eMHOE MECTO OO0pabOTKM M XpaHEHHUsS - COOTBETCTBYIOIIMN Tpu( OrpaHUYEHUS HA HUX HE
CTaBUTCA.

3. O6padoTKa MepPCOHAIBHBIX JAHHBIX

3.1. Tlox oOpabOTKOI TEPCOHANBHBIX JaHHBIX padoTHuka MBJIOY moHmMaercs monydeHHe,
XpaHeHrue, KOMOMHUpOBaHME, Iepefaya WIM JiIo0oe Jpyroe HCIHOJIb30BAHUE IEPCOHATIBHBIX
JTAHHBIX paOOTHHKA.

3.2. B nensx oOecrniedeHuss mpaB U CBOOOJ 4YelOBEKa M TpakJaHWHA pabOTOAaTeNh U €ro
MPEJICTaBUTENIN TNpU 00pabOTKE MEpPCOHANbHBIX JaHHBIX pa0OTHUKA O00s3aHbl COONIOAATH
cieayromnme oomue TpedoBaHus:

3.2.1. O6paboTKa MEepCOHANBHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBISITHCS MCKIIOUUTEIHEHO
B IeIsIX o0ecredyeHuss COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
coJlelicTBUSL pabOTHUKAM B TPYJOYCTPOMCTBE, OOYyYE€HHMHM U MPOJABMKEHUM IO CIyXOe,
oOecrieyeHUs JIMYHOM 0€30MacHOCTH paOOTHHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa
BBITIOJIHSIEMOM pabOTHI M 00eCIIeueHUs COXPAaHHOCTH MUMYIIIECTBA.

3.2.2. Tlpu ompeneneHnn odbeMa M cojepkaHuss oOpabaThIBaeMbIX MEPCOHAIBHBIX JaHHBIX
pabotHuka paboromatens pykoBoacTByeTcss Koncrturymueint Poccuiickoit  ®eneparuu,
TpynossiMm KosiekcoM u mHbIMH (hesiepaibHbIMU 3aKOHAMHU.

3.2.3. Ilony4eHnue mepcOHATBHBIX JaHHBIX MOXET OCYIIECTBISITHCS KaK MyTeM MPECTaBICHHS
UX CaMHM PaOOTHUKOM, TaK M ITyTEM IOJYUYE€HHUS UX U3 UHBIX HCTOUHUKOB.

3.2.4. TlepcoHanbHBIE TaHHBIE CIIEAYET MOJydYaTh y HEro camoro. Ecim nmepcoHanbHbIe JaHHbBIE
pabOTHHMKAa BO3MOXXKHO MOJYYUTh TOJIBKO y TPETheH CTOPOHBI, TO PAOOTHHUK JOJKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOKHO OBbITh IOJY4Y€HO MHCbMEHHOE COTrJIacHe.
Paboronarens nommkeH cooOUUTH pabOTHUKY O WeNsAX, MPeanojaraéMblX HCTOYHHUKAX H
croco6ax MoJy4YeHHs EPCOHAIbHBIX JIaHHBIX, a TaK K€ O XapaKTepe MOAJIEKALUX MOJIy4YEHHUIO
NEPCOHATBHBIX JaHHBIX U MOCIEACTBHIX OTKa3a paOOTHHMKA J1aTh MMCbMEHHOE COTJIacHe Ha UX
MOJTyYEHHE.

3.2.5. Paboronmarens He HMMeeT NpaBa Noidy4daTb U 0OpalaThIBaTh MEPCOHAIBHBIE JaHHbIE
pabOTHHKA O €ro MOJUTUYECKHX, PETUTUO3HBIX W HMHBIX YOEXKIEHUSX W YacTHOW KM3HH. B
Cllyyasix, HEIOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUH JaHHbBIE O YAaCTHOM
KU3HH paboTHHKA (MHGOPMAIIHS O KU3HEACITEIIBHOCTH B c(pepe CeMeWHBIX OBITOBBIX, JIMUYHBIX



OTHOIIIEHUW) MOT'YT OBITh TTOJIY4eHBI B 00paboTaHbl paboToAaTENIeM TOIBKO C €ro MUChMEHHOTO
COTJIaCHsL.

3.2.6. PaGoronaTenp HE WMeEET MpaBO IMOdydaTb M 0O0pabaThiBaTh TEPCOHATIBHBIC IaHHBIC
pabOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIMHEHHMAX WJIM €ro NpoQCOI3HOM
JESITEIbHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPeayCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

3.3. K o0OpaboTke, mepeaaye W XpaHEHHIO MEPCOHAIBHBIX JAHHBIX PaOOTHHUKAa MOTYT UMETh
JOCTYI:

- 3aBEYIOLIUI;

- COTPYIHUKH OyXTalTepHH;

- COTPYAHUKH CITY>KOBI yIIpaBJICHUS TIEPCOHAIIOM;

- cotpynauku MBJIOVY, oTBeyaronire 3a KOMIBIOTEPHYIO 00pabOTKY JaHHBIX.

3.4. Vcnonp30BaHue MEPCOHATBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHH C IEISIMH,
OTpPEACMBIINMH UX TOTyYCHHE.

3.4.1. TlepconanpHbie JaHHBIE HE MOTYT OBITh HCIIOJIB30BAHBI B MENSAX MPUYUHCHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpea paboTHUKAM, 3aTPyIHEHUS peanu3aliu mpaB U cBOOOI.
OrpanndeHne npaB paOOTHUKOB HA OCHOBE HCIOJB30BaHUs WH(POPMAIUU 00 MX COIUATBHOM
MPOUCXOXKACHUH, O PACOBOM, HAIMOHAIBHOW, S3BIKOBOM, PEIUTHO3HOW U MapTUHHOU
NPUHAIISKHOCTH 3aIPEIICHO U KapaeTcsl B COOTBETCTBUHU C 3aKOHO/IATEIILCTBOM.

3.5. I[lepenaua nepcoHaNbHBIX TaHHBIX PAOOTHHKA BO3MOYKHA TOJIBKO C COTJIacUsi paOOTHHUKA WU
B CITydasix, IPsSMO MPETyCMOTPEHHBIX 3aKOHOATEIIbCTBOM.

3.5.1. [lpu mepemaue MepCOHANBHBIX JAHHBIX paOOTHHKA pabOTOAATENb JOJDKEH COOJII0IaTh
CIIeAyIONIHEe TPeOOBaHUS:

- He coo0IIaTh NEPCOHANIBHBIE JaHHbIE PAOOTHHUKA TPEThEl CTOpOHE 06€3 MUCHMEHHOTO COTJIacusl
paboTHHKA, 32 HWCKIIOUYCHHEM CIy4aeB, KOT/Ia 3TO HEOOXOOUMO B IENSAX MPEAyIpPEeKICHHS
yrpo3bl JKU3HU M 3JI0POBBI0 pa0OTHHKA, a TAaKKe B CIy4asX, YCTAHOBIEHHBIX (erepanbHbIM
3aKOHOM;

- He cOo00IIaTh MePCOHANbHbIE TaHHbIE pAOOTHUKA B KOMMEPUECKHX IEeNsIX 0e3 ero MMCbMEHHOTO
CorJIacus;

- IPeaYNPEAUTD JINII, MONTYYAIOIINUX MIePCOHATbHbBIE TaHHbIe pAOOTHUKA, O TOM, YTO STU JaHHBIC
MOTYT OBITh MCIIOJIB30BAHBI JIMIIb B IEJSAX, AT KOTOPHIX OHU COOOMICHBI, U TPEOOBATh OT ATHX
JIUI] TIOATBEPIKIEHUSI TOTO, YTO 3TO MPaBWIIO cobmtosieHo. Jluia, momydarire nepcoHanbHbIe
JlaHHbIe pabOTHHKA, 00s3aHBI COOTIOIATh PEKUM CEKPETHOCTH (KOHPHUACHIIMAIBHOCTH). [laHHOE
MOJIO’KEHUE HE paclpocTpaHsieTcss Ha 0OMeH MepCcoHaIbHBIMU JTaHHBIMUA PAOOTHUKOB B MOPSIIKE,
YCTAHOBIICHHOM (e/iepaTbHBIMH 3aKOHAMH,

- paspemiath JOCTyl K TEPCOHAIBHBIM JAaHHBIM pPa0OTHHUKOB TOJIBKO  CIIEHUATBHO
YIIOJTHOMOYCHHBIM JIMIIaM, OTPE/CIICHHBIM MMPUKA30M 110 OpPTaHMU3AIMH, MPU ITOM yKa3aHHBIC
JUIa J0JDKHBI UMETh MPaBO MOJIy4YaTh TOJIBKO T€ MEPCOHANBHBIC JaHHBIE PAOOTHUKA, KOTOPHIE
HEOOXOIUMBI JUTSI BBITIOJTHEHUST KOHKPETHBIX (DYHKIINI;

- He 3ampammMBaTh MH(QOPMAIMIO O COCTOSHUU 30POBBS PAOOTHHKA, 32 HMCKIIOUEHHEM TeX
CBEJICHU, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS pAOOTHHKOM TPYAOBOM
dyHKIHH;

- TepenaBaTh TIEPCOHANBHBIC JaHHBIE PAaOOTHUKA IPEICTABHTENSIM PAOOTHHKOB B TOPSJKE,
ycraHoBiIeHHOM TpynoBeiM Kojekcom, U orpaHu4uBaTh 5Ty WHGOPMALUIO TOIBKO TEMH
MEPCOHATBHBIMU JIAHHBIMH Pa0OTHUKA, KOTOPBbIE HEOOXOIUMBI JUIS BBITIOJHEHUS yKa3aHHBIMU
MPEJICTABUTENSAMH UX (PYHKITHIA.

3.5.2. Tlepenava mepcoHaNBHBIX JAaHHBIX OT JEpKaTelNsl WM €ro MpPeJCTaBUTENICH BHEITHEMY
MOTPEOUTETI0 MOXKET JOMYCKaThCsl B MUHUMAIIBHBIX 00BhEMaX M TOJBKO B IENSIX BBITOJIHEHUS
3a/1a4, COOTBETCTBYIOIMNUX OOBEKTUBHON MPUUUHE COOpa ITUX JTAHHBIX.

3.5.3. [lpu mepenauye mepcoHANBHBIX JAHHBIX PAOOTHUKA MOTpeOHUTENsIM (B TOM 4YHCIE U B
KOMMEPUYECKHX IIeJIsIX) 3a Mpelesbl OpraHu3alud paboTomaTesb He JODKEH COOOIIaTh ATH
JaHHBbIE TpeThel CTOpoHEe 0e3 MUCHMEHHOTO COrjacusi padOTHHKA, 32 UCKIIOYCHHEM CIIy4aesB,



KOTJ]a 3TO HEOOXOMMO B LIENSIX MPEAYIPEkKICHHUS yrpO3bl )KU3HU U 37I0POBBI0 paOOTHUKA WIIH B
Cllyyasix, yCTAaHOBJICHHBIX (hefiepasbHBIM 3aKOHOM.

3.6. Bce Mepwnl KOHPHUIACHIIMATBLHOCTH NpU cOope, oOpabOTKE M XpaHEHWH MEPCOHAIBHBIX
JTAHHBIX COTPYIHHMKA pACHpPOCTPAHSIOTCA Kak Ha OyMakHble, TaKk M Ha DJICKTPOHHBIC
(aBTOMATH3UPOBAHHBIE) HOCUTETU MH(GOPMAITUH.

3.7. He pomyckaercss oTBe4aTh Ha BOIMPOCHL, CBSA3aHHBIE C TMepefadeii MepCOHAIbHOM
nHpopmanuu 1o tenedony win ¢akcy.

3.8. XpaHeHune nepcoHaIbHBIX JAHHBIX JODKHO MPOUCXOIUTH B IMOPSIKE, WCKIIOYAIOUIEM HX
yTpary Wid UX HEIIPaBOMEPHOE UCIIOJIb30BaHUE.

3.9. [Ipu npUHATUYU pelIeHUH, 3aTparuBaroIUX UHTEPEChl pabOTHUKA, PabOTOdATEh HE UMEET
IpaBa OCHOBBIBATHCSI Ha MEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJIYYCHHBIX HCKIFOYHUTEIHBHO B
pe3ysbTaTe UX aBTOMATU3MPOBAHHON OOpAaOOTKHU MM AIIEKTPOHHOTO mosydeHus. Pabotonarens
YUUTHIBACT JIMYHBIC Ka4eCTBA pAaOOTHHKA, €ro 10OPOCOBECTHBIN 1 A((HEKTUBHBIN TPY/I.

4. locTyn K epCOHATIbHBIM JaHHBIM

4.1. Buytpennuii noctyn (zoctyn Baytpu MBJIOY).

4.1.1. IlpaBo nocTyma K NepcoHaIbHbIM JaHHBIM COTPYJHUKA UMEIOT:

- 3aBeayrouit MB/I0VY;

- CTapIIHil BOCIIUTATEND,

- JIeTIONIPOU3BOANUTED;

- [IeJJaror-1cuxoJor;

- 3aMecTUTeINb 3aBeyrouero no AXP 1o HanpaBieHHIO 1S TeTbHOCTH;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

- npyrue cotpyanuku MBJIOY npu BHINOTHEHUH MU CBOUX JOJKHOCTHBIX O0S3aHHOCTEH.
4.1.2. IlepeveHp UL, UMEIOMINX JOCTYI K MEPCOHAIBHBIM JaHHBIM pAOOTHHUKOB, OMPEICIISETCS
npuka3om 3asenyrouiero MbJIOY.

4.2. BHemHui JOCTYII.

4.2.1. K yuciay MaccoBbIX MOTpeOHTENel NEepCOHANbHBIX JAaHHBIX BHE OpPraHU3allMM MOXKHO
OTHECTHU T'OCYJJapCTBEHHBIE U HETOCYIapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCIIEKIUH;

- IPaBOOXPAHUTEIIbHBIE OPraHbl;

- OpraHbl CTATUCTHKHY;

- CTPaxOBBIE€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLIMATILHOTO CTPaXOBaHUS;

- IEHCUOHHbIE (DOH/IBI;

- I0/Ipa3/IeJIeHNs MyHUIIMITAJIbHBIX OPIaHOB yIIPaBJICHHUS.

4.2.2. Han30pHO-KOHTPOJIbHBIE OPraHbl MMEIOT JOCTYI K MH(POPMALMU TOJBKO B cdepe cBoeH
KOMIIETEHIIUH.

4.2.3. Opranuzaiu, B KOTOpbIE COTPYAHUK MOXKET OCYILECTBIISATh MEPEUUCICHUS TEHEKHBIX
CpeICTB (CTpaxoBble KOMIAHUH, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (DOHBI, OJIarOTBOPUTEIHHBIE
OpraHu3alluM, KPEAUTHBIE YUPEXKACHHUS), MOTYT MOJIYYUTh JAOCTYH K MEPCOHAIBHBIM JIaHHBIM
paboTHUKA TOJBKO B ClIydae ero MMCbMEHHOI'O Pa3peleHusl.

4.2.4. [lpyrue opranusaluu.

Csenenusi o paboTaoIIEeM COTPYAHMKE WU YK€ YBOJEHHOM MOTYT OBITh MPEJOCTaBICHBI
JPYroi opraHu3aluu TOJIBKO ¢ MUCHMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluu, ¢ MPUI0KEHUEM
KOITUU HOTapHUaJIbHO 3aBEPEHHOT0 3asBJICHUS paOOTHHUKA.

[lepcoHanbHble JaHHBIE COTPYAHHUKA MOTYT OBITh MPEJOCTAaBIEHBl POJACTBEHHUKAM WM YJICHAM
€ro CEeMbH TOJIBKO C TMCbMEHHOTO pa3pellieHusi CaMOro COTPYIHUKA.

B cnyuae pasBonma ObiBmIas cympyra (Cympyr) MMEIOT MpaBO OOpaTHThCS B OPraHMU3ALUIO C
MMCHbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM IIaThl cOTpyAHHKa 6e3 ero cornacus. (YK P®D).



5. 3ammTa NepcoHAJbHBIX JAHHBIX

5.1. Tlog yrpo3oil WM ONacHOCTHIO YTpPaThl NMEPCOHATBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE
WM KOMIUIEKCHOE, PEaIbHOE WJIM MOTEHIMAIbHOE, AaKTHUBHOE WJIM IMaCCUBHOE IPOSBICHUE
37IOYMBIIUICHHBIX BO3MOKHOCTEM BHEIIHMX WM BHYTPEHHUX HCTOYHUKOB YTPO3bl CO3/1aBaTh
HEOJArONPUATHBIE COOBITHS, OKa3bIBaTh JCCTAOMIM3UPYIOIIEEe BO3JCHCTBHEC Ha 3aIUIIACMYIO
uHpopmaIuto.

5.2. Puck yrpossl n00bIM HH(DOPMAIMOHHBIM pecypcaM CO3JAI0T CTUXHMUHBIE O€ICTBHA,
JKCTpeMallbHbIE CHUTYal[ud, TEPPOPUCTHYECKUE ICHCTBUS, aBapUM TEXHUYECKHX CPEICTB U
JUHUA CBSI3M, JIpYyrHe OOBEKTUBHBIC OOCTOATEIBCTBA, a TAaKKE 3aWHTEPECOBAHHBIC W
HE3aWHTEPECOBAaHHBIE B BOSHUKHOBEHUHU YIPO3bI JIULIA.

5.3. 3ammTa NMepcoHATbHBIX JAHHBIX MPEACTABISAET COOOM KECTKO PpEeriIaMeHTHPOBAHHBIA U
JTUHAMHYECKH TEXHOJOTHMYECKUH MPOLECcC, MPEeAyNpexAaomuid HapylleHHe JOCTYIHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIIMAILHOCTH IMEPCOHATBHBIX JAHHBIX U, B KOHCYHOM
cuere, oOecreyMBAIONIMI JOCTATOYHO HAJEKHYI0 O€30macHOCTh WH(pOpMaluud B TMpoliecce
YIPABJICHUYECKON U MPOU3BOJICTBEHHON JIEATEIbHOCTH KOMIIAHUH.

5.4. 3amura nepCcoOHANBHBIX JAaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO UX HCIOIH30BAHUS HIIU
yTpaTbl J0JDKHA OBITH oOOecmeueHa paboTomaresieM 3a CUYeT €ro CpeAcTB B TMOPSIKE,
YCTaHOBJIECHHOM (heZiepaibHbIM 3aKOHOM.

5.5. «BHyTpeHH: 3a1uTay.

5.5.1. OcHOBHBIM BHHOBHUKOM HECAHKIIMOHHPOBAHHOTO JOCTYyIa K IMEPCOHAJIbHBIM JaHHBIM
SIBIISIETCS, KaKk TpaBmiio, nepconan MBJIOY, paboratonuii ¢ JOKyMEeHTaMH U 0a3aMu JaHHBIX.
PernamenTanus noctyma nepcoHania K KOH(UIEHIIMAIBHBIM CBEACHUIM, JOKYMEHTaM U 0a3zaM
JAHHBIX BXOJUT B YUCIIO OCHOBHBIX HAIPABICHUN OPraHU3allMOHHON 3aIlUThl WH(OPMALUU H
npeIHa3HayeHa JUig pa3rpaHUueHUs] MOJHOMOYUN MEXAY PYKOBOJUTEISMU M COTPYIHUKAMU
MBJIOY.

5.5.2. Jlna obecrieueHnst BHYTPEHHEH 3alIUTHI IEPCOHANBHBIX JaHHBIX PAOOTHHUKOB HEOOXOIMMO
coOJr01aTh Psi MEP:

- OrpaHHuYEHHE M perjaMeHTalus cocTaBa paOOTHUKOB, (YHKIHMOHAIbHBIE O0O0SI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUH;

- cTporoe u3duparenbHoe 1 000CHOBAHHOE paclpeselieHue JOKYMEHTOB U HHPOPMAITUH MEXKIY
paboTHHKaMU;

- palMOHAlIbHOE pa3MelleHne padoYnmX MecT PabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCHh OBl
OECKOHTPOJBHOE UCIIOJIb30BAHUE 3aIUIIIAEMOI HHPOPMAIINH;

- 3HaHWe pabOTHUKOM TpPeOOBaHHI HOPMATHUBHO — METOAMYECKHX JIOKYMEHTOB IO 3allluTe
nH(pOpMaIUU U COXpAaHEHUU TaWHBI;

- Hajgu4ue HeoOXOIWMBIX YCIOBHM B TOMEHIEHUH A7 pPadoThl ¢ KOH(HUACHIHUATHLHBIMU
JTIOKyMEHTaMH U 0a3aMU JTaHHBIX;

- ONpelelieHHe U periJaMeHTalusl cocTaBa PaOOTHHKOB, MMEIOIIUX MpaBO JOCTyma (BXona) B
MOMEIICHUE, B KOTOPOM HaXOJIUTCS BHIYUCIIUTENIbHAS TEXHUKA,;

- OpraHu3aIus NopsaKa YHHITOKEHUS HHPOpMAIIHH;

- CBOEBPEMEHHOEC BBISIBIICHUE HapYIIEHUS TPEOOBAHUWI pa3pelnTeIbHON CHCTEMBl JOCTyMa
pabotaukamu MBJI10V;

- BOCIIUTATENbHAS U Pa3bICHHUTENbHAS padoTa ¢ coTpyaHukamu MBJIOY mo npeaynpexaeHuto
yTpaThl IIEHHBIX CBEACHUI NP padboTe ¢ KOH(PUIEHITHAILHBIMH TOKYMEHTAMHU.

Jluunbie nmena XpaHATCS W MOTYT BBIJIaBaThCsl HAa paboyue MecTa TOJIBKO PYKOBOJIUTEIIO U B
MCKIIFOUUTEINIBHBIX CIIy4asiX, M0 HNUCBMEHHOMY paspelleHuto 3asenytouiero OV, nampumep,
CTapIieMy BOCIUTATEIIO TMPH MOJTOTOBKE MAaTEPHAIIOB ISl aTTECTAIlMH paOOTHUKA.

5.5.3. Bammra nepcoHanbHBIX JaHHBIX paboTHHka MB/IOY Ha 971€KTPOHHBIX HOCHUTEINSX:

- BCE TAIKH, COJEpXallfe MEePCOHAIbHBIE TaHHBIC COTPYAHHMKA, JOJDKHBI OBITH 3aIUIICHBI
napojieM, KOTOpeIM BiazeeT 3aBeaywomuii MBJIOY u oTBercTBeHHOE NHMIIO 3a 3aLIUTY
uH(popmannu, oopadatsiBaemoii IIBM.



5.6. «BHemHsIs 3amuTay.

5.6.1. Jlna 3amuThl KOH(UIACHUMANbHOM WHGOPMALMK CO3JAIOTCS  IeJICHANpaBICHHbIC
HEOJIaronpusATHbIE YCJIOBUS W TPYIHONPEOAOIMMbIE MPENSATCTBUSA JUIsl JIMLA, IMbITAIOLIETrocs
COBEPILUTH HECAHKIITMOHUPOBAHHBIHN JOCTYII U OBlIafieHne nHpopmanuei. Llenbo u pe3ynbraTom
HECAHKIIMOHMPOBAHHOIO JOCTyHna K HMH(OPMAIMOHHBIM pPecypcaM MOKET ObITh HE TOJBKO
OBJIAJICHUE IICHHBIMU CBEJCHUSMHU UM UX MCHOJIb30BAaHUE, HO U HUX BHUJOU3MEHEHHE,
YHUYTOKCHUE, BHECEHHME BHpYyCa, MOJIMEHA, (QaabCU(PHUKALMA COAEpPKAHUSA PEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Ilox MOCTOPOHHMM JIMIIOM ITOHUMAETCs JII000€e JIMI0, HE MMEIOLIEe HEeOCPEACTBEHHOIO
otHomeHust K aearenbHoctd MBJIOY, mocerurenu, paOOTHUKH APYruX OPTraHU3AIMOHHBIX
cTpykTyp. [locropoHHNE nMILIa HE AOJDKHBI 3HATh pacupezencHue GpyHKui, pabodne npoueccsl,
TEXHOJIOTHIO COCTaBJICHUS, O(pOpMIICHHUS, BEACHUS U XPaHEHHs JOKYMEHTOB, Jell U pabouux
marepuasioB B MBJIOVY.

5.6.3. Jlns oOecrnedeHuss BHENIHEH 3alWTHl NEPCOHAIBHBIX JaHHBIX paborHukoB MBJIOY
HEO0OXOAMMO COOTFOAATH PsJT MEp:

- IOPSAJIOK IIpUEMa, YUeTa U KOHTPOJIS 1€ATEIbHOCTH IOCETUTENEH;

- nponyckHoil pexxum MBJIOY;

- YYE€T ¥ HOPSA0K BblIAuU yJOCTOBEPEHMUI;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CUTHAIN3ALNH;

- IOPAJOK OXpaHbl TEPPUTOPUH, 3JaHUN, IOMEIICHUH;

- TpeOOBaHUS K 3aIIKTe MH(OPMALMK [TPU HHTEPBBIOMPOBAHUU U COOECEI0BAHUSIX.

5.7. Bce nuua, cBA3aHHbIE C MOJy4YeHHEM, OOpaOOTKOM M 3alllUMTOM NEpCOHAIBHBIX JAHHBIX,
00s13aHBl MOANUCATh 00S3aTEIBCTBO O HEpas3IJallleHUM MEePCOHAIBHBIX JAHHBIX PaOOTHUKOB
MB/IOV.

5.8. I1o BO3MOKHOCTH NEPCOHANIbHBIE TaHHBIE 00€3INYMBAIOTCS.

5.9. Kpome Mep 3ammThl TNEPCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM,
paboronarenu, pabOTHUKM W UX HPEACTABUTENIM MOTYT BbIpa0aThiBaTh COBMECTHBIE MEPBI
3alUTHl IEPCOHANIBHBIX IaHHBIX paboTHUKOB MBJIOY.

6. IIpaBa u 00s3aHHOCTH PA0OTHUKA

6.1. 3akperuienne npaB paborauka MB/IOY, perimaMeHTHPYIONIMX 3alIUTy €ro NepCOHATBHBIX
TAHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJIHOM U TOUHOUW MH(OPMALIK O HEM.

6.2. PaGoTHWKM W WX MPEACTABHTEIN JODKHBI OBITh O3HAKOMIICHBI TII0J] PACIUCKY C
nokymentamu MBJIOY, ycraHaBauBarouMu MOPAI0K 00pabOTKU TMEepPCOHATbHBIX JaHHBIX
pabOTHHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSX B ATOM 00JIACTH.

6.3. B menax 3amuThl MEPCOHANBHBIX JaHHBIX, XPaHAMIMUXCS y paboTonarens, pabOTHUK HUMEET
paBo:

- TpeOOBaTh UCKITFOUECHHUS WM UCIIPABICHUS HEBEPHBIX HIIM HEMOIHBIX MEPCOHATBHBIX JaHHBIX.

- Ha CBOOOJHBIA OECIUIATHBIM JOCTYN K CBOUM IIE€PCOHAIBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
MOJTyYeHUE KOMHH JIF000i 3am1ucu, CoJiepKaIiei nepcoHanbHbIe JaHHBIE,

- MepCOHAIbHbIE JAHHBIE OLEHOYHOIO XapakTepa JOIOJIHUThH 3asBIIEHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- ONIPE/ICTIATh CBOMX MPEJACTABUTENCH JIJISl 3aIIUTHI CBOMX MEPCOHABHBIX TAHHBIX;

- Ha COXPAaHEHME U 3AILUUTY CBOEH JIMYHON U CEMEHHOM TaiHBI.

6.4. PaGoTHHK 00s13aH:

- mepemaBarh paboOTOAATENI0 WJIM €ro MPEACTABUTENI0  KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHATBHBIX JIAHHBIX, COCTAaB KOTOPBIX YCTAHOBIEH TpYydOBBIM
KozexkcoM PO.

- CBOEBPEMEHHO c0001IaTh paboToAaTeNNt0 00 U3MEHEHUH CBOMX MEPCOHATBHBIX JTAHHBIX

6.5. PabGorHuku cTaBsaT paboTomarenss B HM3BECTHOCTh 00 HM3MEHEHMHM (DaMHUITUM, HMEHH,
OTYECTBa, JAThl POXKACHHUS, UTO TOJy4aeT OTpaK€HHWE B TPYAOBOM KHWIKKE HAa OCHOBAaHUU



MPEACTABICHHBIX JOKYMEHTOB. [Ipn HE0OXOMMMOCTH H3MEHSIOTCS JIaHHbIe 00 OOpa3oBaHMH,
npodeccuu, CrennaIbHOCTH, MPUCBOCHUH KBATH(DUKAITMOHHON KaTEeTOPUH U TIp.

6.6. B mensx 3amuThl 4YacTHOW JKM3HHW, JTUYHOW M CEMEHWHON TalHBI PaOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCSl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXKET IMOBJICYb TPUYMHEHHE MOPAIBbHOTO, MATEPUAIILHOTO Bpea.

7. OTBeTCTBEHHOCTH 32 pa3riaileHne KOH(PpUIeHIIHAIbHO HHpopMAaIUH, CBA3AHHOM ¢
NEePCOHATbHBIMH JAHHBIMH

7.1. IlepconanbHas OTBETCTBEHHOCTb — OJHO M3 IJIaBHBIX TpeOOBaHMM K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3allUThI MEPCOHANBHON MH(pOpMAIMK U 00sg3aTeNIbHOE YCIOBUE
obecnieyeHns 3PHEKTUBHOCTH ITON CHCTEMBI.

7.2. WOpunuyeckne u (QuU3MYECKHE JUIA, B COOTBETCTBHM CO CBOMMH ITOJHOMOYHUSMU
BHajeomue nHpopmarueir o padboraunkax MBJ1O, momydaromue U UCHOIB3YIONINE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUHU € 3aKOHOIaTeIbCcTBOM Pocculickoit denepaiuu 3a HapyleHue
pexuMa 3aiuThl, 00pabOTKU U MOPSAAKA UCIIOIb30BaHUS 3TON HHPOPMAIIUH.

7.3. PykoBogutens MBJIOY, pazpemaroniuii AOCTyn COTpYAHHKA K KOH(GUACHIMATIHLHOMY
JIOKYMEHTY, HECET MePCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHeE.

7.4. Kaxnpiit corpyauuk MBJIOY, nonyvarommii 1751 paboThl KOHGUACHIMATBHBIA TOKYMEHT,
HECET E€JUHOJUYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHUTEN U KOH(UIAEHIMAIBLHOCTbH
uHpopmanuu.

7.5. Jluna, BUHOBHBIE B HApPYyIICHUH HOPM, PETYIUPYIOIIUX MOJIydeHHe, 0OpaboTKy W 3aIuTy
NEPCOHAIBHBIX  JaHHBIX  pabOTHUKA, HECYT [IUCHUIUIMHAPHYIO, aJMHHHCTPATHBHYIO,
IPaXXIaHCKO-TIPaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pelepabHBIMU
3aKOHaMH.

7.5.1. 3a HeucnoJgHEHHE WIM HEHAJUIeKallee HCHOJHEHUE pPaOOTHUKOM II0O €ro BHHE
BO3JIO’KEHHBIX Ha HEro 00s3aHHOCTEH MO COOIOJCHUIO YCTAHOBJIEHHOTO MOpPsSAKa padOTHI CO
CBEICHMSIMM  KOHQHUAECHLUMAIBHOIO  XapakTepa  paboTrojarenb  BIpaBe  IPHUMEHATH
npenycMoTpenHbie TpynoBeiM Kogekcom TucuuIuiMHapHble B3bICKAHUS.

7.5.2. JIOIKHOCTHBIE JHIA, B 00S3aHHOCTh KOTOPBIX BXOAWT BEJIEHHE MEPCOHAIBHBIX JTAHHBIX
COTPY/AHHUKA, 00s3aHBl 00ECHEUUTh KaKJOMY BO3MOXKHOCTb O3HAKOMJICHHS C JOKYMEHTaMH U
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparvBaloOIlMMU €ro IpaBa M CBOOOJBI, €CIIM HHOE HE
IOpPeIyCMOTPEHO 3akoHOM. HemnpaBoMepHbI OTka3 B NPeAOCTaBICHHMM COOpaHHBIX B
YCTAaHOBJIEHHOM TMOPSAJIKE JOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPEIOCTABIEHUE TaKUX
JOKYMEHTOB WJIM WHOW UHPOpMAllMM B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEIOCTABIIEHUE HEIOJIHOM WM 3aBEJOMO JIOKHOM MHGOpManuu — BJIEYET HAJOKEHUE Ha
JOJDKHOCTHBIX JIMIL aJMUHHUCTpAaTUBHOrO wTpada B pasmepe, ompenenseMoMm Konexcom 06
aJMMUHHMCTPATUBHBIX MPAaBOHAPYILICHUSX.

7.5.3. B cootBercTBuM ¢ ['paxknanckum Kopekcom nuia, He3aKOHHBIMU METOIaMU MTOJTyYHBILNE
nH(OpMAIHIO, COCTABISIONIYIO CIYKEOHYI0 TalHy, O0O0s3aHBl BO3MECTUTHh TPUYHMHEHHBIC
yOBITKH, IPUYEM Takasi >k€ 00s13aHHOCTb BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTH 3 HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
YuCcIe HE3aKOHHOE COOMpaHHe WM paclpoCTpaHEHHE CBEACHWH O YacTHOM JKM3HU JIMIA,
COCTaBJISIFOLIETO €ro JUYHYI0 WIM CeMeilHylo TaiiHy, 0e3 ero corjacus), HempaBOMEPHBIN
JOCTYIl K OXpaHsAeMOH 3aKOHOM KOMIBIOTEpHOH HH(OpMAIMM, HENpaBOMEpPHBIH OTKa3 B
MIPEIOCTABIIEHUN COOPAHHBIX B YCTAaHOBJIEHHOM IOPSIIKE JTOKYMEHTOB W CBEACHHM (eciu 3Tu
JesTHUST TPUYUMHIIN BpeJl MpaBaM U 3aKOHHBIM WHTEpecaM TpakJaH), COBEpIICHHBIE JIUIIOM C
HCIIOJIb30BAaHUEM CBOETO CIIYKeOHOTO MOJIOKEHUS Haka3bIBaeTcs IITpadom, JuOO JHUIICHHEM
IIpaBa 3aHUMaTh OIPEJEICHHbBIE JOJDKHOCTH WJIM 3aHUMAThbCsl ONPENEICHHON AEATEIbHOCTHIO,
160 apecTtoM B cooTBeTcTBHM ¢ YK PO.



7.6. HempaBoMepHOCTh NEATEILHOCTH OPraHOB TOCYAApPCTBEHHOW BJIACTH M OpraHU3aIUi 10
C60py U HUCIHOJB30BAHUIO IMCPCOHAJIBHBIX JAHHBIX MOKET 6LITI: YCTAaHOBJICHA B CyI[e6HOM
MOPSJIKE.



